JUPEKTOP

TTpuka3 Ne 3 a of »

Pernamenr ycayru J
«IIpenocrapiienne HHGOPMANKH 0 TEKYIell yCeBAEMOCTH y4aIIerocsi B
MYHHUHNAJBbHOM 0011€00pa3oBaTeJJbHOM Y4peXkKIeHHH, BeleHHe JHeBHHKA U
KypHaJia ycneBaeMOCTH», OKa3bIBaeMOH MYHHIHIIAAbHBIM 0I0/12KeTHBIM
001meo0pa3oBaTeIbHBIM Y4YpesKIeHHEM
«Cpennsisi 001meoGpasoBarebHas mKoJa Ne 58»

I. O6mue nosoxkenus

1.1. TIpeamer peryaupoBanus Pernamenta.

Hacrosumii PernamenT ycraHaBnuBaeT mOpAJOK NMpPeIOCTABICHHUS Yenyru «lIpedocmasnenue
unpopmayuu 0 meKyuieii ycnesaeMocmu y4auie20ca 6 MyHURURAIbHOM 06U{e06pPa306amenbHOM
yupesicoenuu, eedenue OHEGHUKA U JCYpHANa ycnegaemocmuy (nanee - Pernavent) u cTa”aapr eé
peI0CTaBICHUS.

1.2. Venyra «llpedocmaenenue ungpopmayuu o mexywieii ycnesaemocmu yuawezoca 6
MYHUKURATILHOM  0014€00pa306aMeNbHOM  yUpedcOeHun, 6edeHUe OHEGHUKA U  HCYPHANA
ycneeaemocmuy  TPENOCTABIAETCS MYHHUHIAIBHBIM ~ OIOIKETHBIM  001e06pa3oBaTebHbIM
yupexnenueM «Cpennss obmeobpasosarensHas mkoia Ne 58» (nanee — Yupesxnenue).

1.3. Hacrosmmii persaMeHT onpenenseT CPOKH H  IOCIEAOBATENBHOCTh JEHCTBHI
pykoBoauTeNs  (YNONHOMOYEHHOTO  1HIA) YUpeXKHCHHs, MOPANOK, (OPMBI  KOHTpPOJIS
IPEIOCTABICHAS YCIYTH, MOPSAIOK U (HOpMBI 00KaloBaHHS pelleHuit u melcTBuil (6e3meiicTBHA)
YupexneHus.

1.4. Tlomyyarensmu ycrmyru SIBJISIOTCS POJMTENH (3aKOHHBIE MPEJCTABUTENTH) WIH JIHIA, UX
3aMEHSIOLIHE HECOBEPLICHHOJIETHUX TPpaKIaH H obyyaromuecs Y4ypexaeHus (nainee — 3asBUTENH).

1.5. TpeGoBanus K nopsaKy HHGOPMHPOBAHHS O MPEAOCTABICHUU Y CIyTH, B TOM YHCIIE:

1.5.1.CBenenus 0 MecTe HaXOXKICHHS Y UPEKICHHUS:

Haumenosanue  yupeoicoenus:  MyHuyunaibnoe  6100dcemnoe  06ujeobpazoeamenvHoe
yupeoicoenue «Cpeonsisi 06weobpazosamenvras wikona Ne 58»

FOpuouueckuii adpec: Poccus, 650056, 2. Kemeposo, yruya Bopowunosa, 18 «»

Daxmuyeckuii aopec: 650056, o. Kemeposo, ynuya Bopowunoea, 18 «q»

Daxc: (83842) 514701

Adpec anexmponnoii noumol yupeoicoenus: school58. kmr@mail.ru

Adpec ouyuansnozo caiima yupescoenus: wxora58Kemeposo

Koumaxmmuvle menegonvt: (83842) 511322

Peowcum pabomur:8.00 — 20.00 (nonedenvruk — namuuya)

8.00—16.30 (cy6b6oma)

Yacwl npuema pykosooumens: nonedensnux — namuuya ¢ 9.00 oo 17.00

1.5.2. Tlopsinok, opma 1 MECTO pa3sMEIIEeHHS BHILICYKa3aHHON HHGOPMALKH B Y UpeKICHUH:

- ME€JarorHyeCKUMH pabOTHUKAMH, OTBETCTBEHHBIM 3a MPEOCTaBJICHHE MYyHHIHNATIBHOM
VYenyru;

- HHIUBHyalbHO KJIACCHBIM PYKOBOJIHTEIIEM;

- BBICTABJICHUE OTMETOK B JTHEBHHKAX y4YaIHXCH;

- Ha OQUUIHATBHOM caliTe YupexkneHHs (COOTBETCTBYIOIIME CCHUIKHM HA 3J1€KTPOHHBIH THEBHUK,
9JIEKTPOHHBIH JKypHaI).



Il. Crannapr npenocraBisiemoii Y ciayru
2.1. HaumenoBanue Ycnyru: «Ilpedocmaenenue ungopmayuu o mexywieii ycneeaemocmu
yuauiezoca 6 MYHUUURAILHOM 00uieo0pa3oeamenbHOM YupercoeHuu, 6e0eHue OHEGHUKA U
JcypHana ycneeaemocmu» (fanee — Yciayra).

2.2. Ycmyra IIPEIOCTABIISICTCS YupexaeHuem, peaTH3YIONIIM OCHOBHEBIE
o0mieo0pa3oBarenbHbIe MPOrPAMMBI HAYaJILHOTO OOIIEro, OCHOBHOTO OOINEro, CpeaHero oOIero
oOpa3oBaHusl.

2.3. Pe3ynpTaToM mpenocTaBiieHus Y CIIYTH SIBIISICTCS

- TpENoCTaBJCHUE 3asBUTENIO aKTyaJlbHOM U JOCTOBEpHON HHGPOpMAIMM HAa OCHOBAHUU
oOpaieHuii 3asiBUTeNEd — Mo 1moyre, Mo TejaeoHy, MpU JUYHOM MpUEME, a TAKKEe MO AIEKTPOHHON
nouTe, Ha caiTe YUpeKJICHUS WiM Ha WHpopManuoHHOM mopTtane http://www.kuz-obr.ru/ (uepes
JTUYHBIN KAOMHET MOJI30BaTEeNs):

- CBEJICHUS O pe3ysibTaTaxX TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH yJallerocs;

- CBEJICHUS O pe3ysibTaTaxX MPOMEKYTOYHOW aTTeCTallU YJallerocs,

- CBEJICHUS O pe3ysibTaTaX UTOTOBOM aTTeCTAllU Y4aIllerocs,

- CBEJICHUS O MOCEIIaeMOCTH YPOKOB (3aHATHIA);

- CBEJICHHUS O PaCHUCAaHUU YPOKOB (3aHATHIN);

- cBe/ieHus1 00 U3MEHEHUX, BHOCUMBIX B paclucaHie YpPOKOB (3aHATHi);

- cojepkaHue oOpa3oBaTENLHOTO TPOIECCa ¢ OMHMCAHUEM TEM YPOKOB (3aHATHIA), MaTepuaa,
M3Y4YEHHOTO Ha ypoKe (3aHsITHH), 00IIEeT0 U WHIMBUIYAJIbHOTO JIOMAITHETO 3a/IaHuUS

- OTKa3 B MpeA0CTaBIeHNH 0(UIIUAIbHON HHPOPMALIUH.

2.4. Cpoku mipefocTaBiieHUs Y CITyTH.

VYcnyra npenocraBisieTcs:

- ©XKEJIHEBHO B TEUEHHUE TEKYIIEro y4eOHOTO roja COTJIaCHO pexuMy paboThl YupexkaeHus
(m.1.5.1. HacTosIIEero periamMeHTa), 3a UCKIIOUEHUEM BBIXOHBIX U MPa3IHUYHBIX JHEH.

- KpYIJIOCYTOUHO 4Yepe3 JOCTYN K DJEKTPOHHBIM CETEeBBIM pecypcaM YUpexAeHHs WIM Ha
uHbopmanroHHOM mopraie http://www.kuz-obr.ru/.

2.5. [IpenocraBienue YCiIyru OCyIecTBISIETCS B COOTBETCTBUU CO CIEAYIOIIMMHA HOPMATHUBHO-
MIPaBOBBIMU aKTaMU:

- Koncturyuueit Poccuiickoit @enepanuu, npuHATas BCEHAPOAHBIM TrojiocoBanuem 12.12.1993
(omyOsukoBano B m3naHusx "Poccwiickas rasera", 21.01.2009, No7, "CoOpaHue 3aKOHOIATEIHCTBA
P®", 26.01.2009, Ne4, ct. 445, "[Tapnamentckas razera", 23-29.01.2009, Ne4);

- KonBennueirt o mpaBax pebenka (omobpena I'enepanpHoit Accambneeit OOH 20.11.1989)
(omyOnukoBaHO B u3nanuu "COopHUK MexTyHapoaHbIx 1oroBopoB CCCP", Beimyck XLVI, 1993);

- 3akoHoM Poccuiickoit @eneparuu ot 24.07.1998 Ne 124-03 «O0 OCHOBHBIX FapaHTUAX MPaB
pebénka B Poccuiickoit denepanum» (omyonukoBaHo B uznanusx "Cobpanue 3akoHoatenberea PO",
03.08.1998, N 31, ct. 3802,"Poccutiickas razera", N 147, 05.08.1998);

- 3akoHoM Poccuiickoit ®eneparuun ot 29.12.2012 Ne 273 - ®3 «O06 oOpa3oBaHuu B
Poccuiickoit @enepanum»,

- 3akonom Poccuiickoit @enepanuu ot 2 Mas 2006 roga Ne 59-D3 «O nopsiake paccCMOTpEeHUs
oOpatenuii rpaxaan Poccuiickoit @eneparumn» (omyonukoBaHo B m3faHusx "Poccuiickas razera", N
95, 05.05.2006, "CoOpanue 3akonomarensctBa PD", 08.05.2006, N 19, ct. 2060, "TlapnameHTCcKas
razera", N 70-71, 11.05.2006);

- ®enepanbabiM 3akoHOM PD ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaoCcTaBICHUL
rOCy/IapCTBEHHBIX M MYHUIIMIIAJIBHBIX ycIyr» (omyOiukoBaHo B m3naHusx "Poccuiickas razera", N
168, 30.07.2010, "Cobpanue 3akonoaarensctsa PO", 02.08.2010, N 31, ct. 4179 u Ha odunnairHOM
MHTEpHET-TIopTaje npaBoBoi nHdopmanuu http:/www.pravo.gov.ru).

2.6. Jlns mpenocraBieHHs YCIOyrd 3asBUTENb HampaBisieT (MPEICTAaBISIET) CIEAYIONINE
JIOKYMEHTHI:

- JOKYMEHT, yJOCTOBEPSIONINIA JTUYHOCTh (MAaCHopT), MOATBEPKIAIONINI JTHYHOCTh OJTHOTO M3
poauTenen (3aKOHHBIX MPEICTABUTEINEH) UITH JIUILL, X 3aMEHSIOIINX y4allerocs;
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- TUCbMEHHBIA 3ampoc 3asBUTENS, B TOM YHCIE 3ampoc B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.
3ampoc B ¢opMe AIIEKTPOHHOTO JOKYMEHTa MOKET ObITh HAlpaBIeH IO JIEKTPOHHOH MOYTE WM Ha
OUITMATEHBIN CalT YUpeKIeHUS;

- B ciydae HEoOXOAMMOCTH (eciyd 3TO HeoOXOAMMO 3asBUTENIO Ui IOJydeHUs Y CIYTH)
JOKYMEHTHl M MaTepHajbl, HOATBEPKIAIOIINE TOBOABI 3asgBHUTENsS JTUOO MX KOIUH, 3aBEPEHHBIC B
YCTaHOBJIEHHOM IOPSJIKE.

[Ipn mnpegocraBieHur YCIyrHm B YCTHOH (QopMe WIM TIOCPEACTBOM OOpameHus K
MH(POPMAIMOHHBIM CUCTEMaM JIOKYMEHTHI HE TPEOYIOTCS.

2.7. IlepeueHb OCHOBaHMM /s OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOJWMBIX IS
MIPEAOCTABIICHUS Y CIIYTH.

2.7.1. B 3anpoce He yKa3aH MOYTOBBIN ajpec, aJipec IEKTPOHHON MOYTHl WM HOMEp (akca s
HalpaBJIEHUsT OTBETa Ha 3ampoc JMOO0 Homep TenedoHa, MO KOTOPOMY MOJKHO CBSI3aThCs C
HaIPaBUBIIUM 3aMpoc 3asBUTEIIEM.

2.7.2. TekcT MHCHMEHHOTO 3ampoca HE TOJJAeTCs MPOYTCHHIO, B TOM ducie (pamunus u
MOYTOBBIN azpec 3assBUTENS.

2.8. OCHOBaHUSMU T OTKa3a MPEIOCTABIICHUST Y CITYTH SBIISIOTCS:

- OTCYTCTBUE JI0CTATOYHOU MH(OPMALIUU /1711 OCYIIECTBICHUS Y CIyTH;

- B Cllyyae, €CiM 3ampaiinBaemas MHPOpMaIus KacaeTcs TPeTbUX JHI] 0e3 MpeoCTaBICHUS
O(pUIMAIBHBIX JOKYMEHTOB, YCTaHABIMBAIOIINX IPABO MPEICTaBIATh UX HHTEPECHI;

- B oOpallieHuu cojepKarcsi HelleH3ypHbIe JIN00 OCKOPOUTEIbHbIE BBIPAKEHHUS, YTPO3bl KU3HHU,
3I0POBbI0 U MMYILECTBY PaOOTHUKOB YUpPEKIEHMs, a TaKKe YJICHOB UX CeMbell (Takoe 3asBlIeHUE
ocraercss 0e3 OTBeTa MO CYHIECTBY IIOCTaBJIEHHBIX B HEM BOIIPOCOB, NpU OSTOM 3asiBUTEIIO
CO00IIIaeTcsl 0 HEAOMYCTUMOCTH 3JI0YIOTPEOJICHUS [TPaBOM);

- B NMMMCbMEHHOM OOpalleHuu 3asBUTENsI COACPKUTCS BOMPOC, HA KOTOPBIH eMy MHOTOKPAaTHO
JABAJIMCh MUCbMEHHBIE OTBETHI IO CYILIECTBY B CBSI3U C paHEe HaNpaBlsieMbIMH OOpallleHUsIMH, U TIpU
3TOM B 00paIlleHUH HE MPUBOASTCS HOBBIE JOBOJIbI MIIH 0OCTOATEILCTBA;

- OTBET 1O CYIIECTBY MOCTABJICHHOTO B OOpaIlleHUH BOTIPOCa HE MOXKET OBITh MpeacTaBicH 0e3
pasriiameHusl CBeIEHUH, COCTABIAIONIMX TOCYIApPCTBEHHYIO WM HMHYIO OXpaHseMyio ¢eaepantbHbIM
3aKOHOM TaiiHy (3asBUTENIO COOOIIAETCs O HEBO3MOXKHOCTH J1aTh OTBET B CBSI3U C HEJIOIMYCTUMOCTBIO
pasriameHus yKa3aHHbIX CBEJICHUI);

- B XOJIE JIMYHOTO IpHeMa I'paKJaHUHY MOXET ObITh OTKa3aHO B JaJIbHEHIIIEM pacCMOTPEHUU
oOpallieHus1, eclii eMy paHee ObLUT JIJaH OTBET IO CYIIECTBY IMOCTABICHHBIX BOIPOCOB;

- B Cllydae TEeXHUYECKOW HEHCIPABHOCTU M HapylIeHUH (yHKIMOHUPOBAHUSI MH(OPMALIMOHHO-
KOMMYHHKAITMOHHBIX CUCTEM HJIM UX BPEMEHHOT'O OTCYTCTBHUS.

2.9. B cooTBeTrcTBUM C JCHCTBYIOIIMM 3aKOHOJATEIILCTBOM YCiyra NpeaoCTaBiseTCs
OecIIaTHoO.

2.10. MakcumanbHbIN CPOK OKUIAHHS B O4Yepequ MpH MoJade 3ampoca MpU MperoCTaBICHUH
Yenyru:

2.10.1. Perucrpanusi muCbMEHHOTO OOpalleHHs MpU Tojade ero 3asBUTEIEM B YUpeKICHHE
OCYILIECTBIISICTCS] B IPUCYTCTBUU 3asIBUTEISL.

2.10.2. MaxkcuManbHbIi CpPOK OXUIAHHWS B OdYepeAd NpHU MepeAade OOpalleHHs ITyTeM
oOpallleHHuss K PYKOBOJIUTENIO YUpexkaeHUs (YIOJTHOMOYEHHOMY JIMIy) [0 MOMEHTa IpHeMa
oOpaleHns JOKEH COCTaBIIATh He OoJiee 15 MUHYT.

2.11. Cpox 1 NOpSAAOK PETUCTPALIMHN 3a1Ipoca 3asiBUTEINS O IPEAOCTABICHUH Y CIYTH:

2.11.1. Peructpanus 3ampoca 3asBUTENs] O NPEIOCTABICHUU YCIYIH OCYLIECTBIIAETCS
OTBETCTBEHHBIM PAOOTHUKOM YUpEXJICHHsI B IEHb OCTYIUIEHUS OOpaIlleHusl.

2.12.  VYcranaBnuBaroTcs  cieayromue TpeOOBaHHMS K  NOMEIICHUSAM  YUpexJIeHHs,
YUYaCTBYIOILETO B MPEJOCTaBICHUM Y CIYTH:

2.12.1. Ilomemenue aas npueMa 3asBUTeNeil o0o3HayaeTcss TaOMMYKONW C yKa3aHHEM HoMepa
KabuHera, (paMuiIMid, MMEH, OTYECTB, HAUMEHOBAHMH JOJDKHOCTEH OTBETCTBEHHBIX PAaOOTHUKOB,
y4YaCTBYIOIIMX B OKAa3aHUU Y CIYTH, PeXKUMA PaOOTHI.

2.12.2. lns oxunanusa npuéMa 3asBUTENSIM OTBOISATCS MECTA, OCHALLIEHHBIE CTYJIbSIMHU.

2.12.3. B Mecra ans OXUAaHUS TpuUeMa JOJDKEH ObITh oOecreyeH CBOOOAHBIM JOCTYyH
3asBuTenel B 4ackl pabOThl YUpEKICHHUS.
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2.12.4. Paboyee MeCTO OTBETCTBEHHBIX PAOOTHUKOB, YYACTBYIOUIMX B TPEIOCTABICHUU
Ycnyru, obopynyercst TenegoHoM, (pakcoM, KOMUPOBAIBHBIM aIapaToM, KOMIIBIOTEPOM U JIPyrou
OPITEeXHUKOH, TO3BOJISIONIEH CBOCBPEMEHHO M B IOJIHOM O0BEME OpPraHM30BaTh INPEIOCTABICHHUE
Yenyru.

2.13. [loka3zarensiMu TOCTYIHOCTU U KQ4eCTBA Y CIYTH SIBJISIFOTCS:

- CBOCBPEMEHHOCTb TPEAOCTABICHHUS YCIYrH B COOTBETCTBHM CO CTaHAApTOM &
MPEIOCTABICHUS;

- TIOJTHOTA, aKTyaJbHOCTh M JOCTOBEPHOCTh MH(OPMAIIMU O TIOPSIKE MPENOCTABICHUS Y CIYTH,
B TOM YHCJIE€ B 3JIEKTPOHHOU opme;

- 107151 000CHOBAHHBIX JKaJI00 K 00IIEMY KOJIMYECTBY OOCITY)KEHHBIX TPaXKIaH MO JAHHOMY BUIY
Yenyru.

2.14. KoHcynbTami 1O BOIPOCAM TPEIOCTABJICHHUS YCIYTU TPOBOISATCS PYKOBOJUTEIIEM
(YOJIHOMOUYEHHBIM JIULOM) YUpEXKISHHUS 110 CIAEAYIOLIIM BOIIPOCaM:

- CPOKHM TIPEOCTABICHUS Y CIIYTH;

- TOpANOK oOkanmoBaHMsl JAeWCTBUN (0e3leHCTBUSA) W PELIEHUM, OCYHIECTBISEMBIX H
MPUHUMAEMBIX B X0J1€ TIPEAOCTABICHHS Y CITYTH.

KoHcynmbTanm TpeoCTaBISIIOTCS B TEUEHHE BCEro CpOKa TPEAOCTAaBICHHS Y CIYTH.
KoHcynprammu 1mo nmopsaKy npeaocTaBieHus: Y CIyTH OCYIIECTBIITIOTCS YUpexkIeHHeM OecTiIaTHO.

I11. CocTaB, nmoc/ie0BaTeIbHOCTH U CPOKH BbITIOJTHEHU S
aIMHHHCTPATHBHBIX NMPOLEAYP, TPEOOBAHUS K MOPSIAKY UX BHINOJTHEHUsI, B TOM

ymcJie 0COO0EHHOCTH BHINOJHEHNSI AAMUHUCTPATUBHBIX NMPOLETYP B IJIEKTPOHHOM
¢popme

3.1. Opranu3zanus npeaocTaBiIeHUs] Y CIIyTd BKIIIOYAET B ce0s CleAyrolue aJMUHUCTPATUBHBIE
IEUCTBUS:

- IPHEM M PErUCTpaIns MUChbMEHHBIX 00palieHnit 3asBUTENEH;

- IPHEeM YCTHBIX OOpaIeHui oT 3assBUTEIS;

- IOJITOTOBKAa HEOOX0IMMOM MH(MOpMAITUH;

- HaIlpaBJICHHE MMCbMEHHOI'0 OTBETA 110 pe3ybTaTaM PacCMOTPEHUs 0OpalleHus 3asBUTEITIO.

3a nosydyeHueM Ycayru 3asiBUTEIb MOKET 0OpaTUTHCSA CIEAYIOIUMU CIIOCO0aMMU:

- TOCPEJCTBOM JIMYHOTO TNHMCBMEHHOIO WJIM YCTHOIO OOpallleHHsl HENOCPEJICTBEHHO B
Yupexaenue;

- YCTHOT'O 00pallleHHs ¢ UCIOJIb30BaHUEM CPEJCTB Telle(OHHOI CBSI3H;

- IOCPEICTBOM ITMCBbMEHHOTO OOpAIEHHsI [0 MOYTe,

- IOCPECTBOM ITMCBMEHHOTO OOPALECHUS IO JIEKTPOHHOH MOYTe,

- IOCPEICTBOM ITUCBbMEHHOTO 00palieHNs Ha 0(UIMATIbHOM CaliTe Y UperxIeHUS,

- Ha uH(popMaIMoHHOM nopTaiie http://www.kuz-obr.ru/ wim npyrue nporpamMmMHbie MPOIYKTHI,
peamu3yrone uHGOpMHpoBaHHE 00 ycrmeBaeMOCTH B (QopMe «DJEKTPOHHBIM  JTHEBHHKY,
«DNEKTPOHHBIHN KypHAII».

KpureprieM mpUHATHS pelIeHUs pPYKOBOJUTEIEM YUPEKICHUS SBISETCS BO3MOYKHOCTD
OKa3zaHus Y CIIyru.

ITocnenoBaTenbHOCTh AMMHUCTPATUBHBIX MPOLEAYP, BBIOJHSAEMBIX HPU MPEAOCTABICHUU
VYcnyru, nokaszaHa Ha 61o0k-cxeme B [Ipunoxenuu Ne 1 x Pernamenty.

3.2. Tlopsmok mpenocraBiieHust Ycenyrn depes uHpopmanuoHuywo cucremy (http://www.kuz-
obr.ru/) unm apyrue mporpaMMHbIE POAYKTHI, peau3yrolie HHPOPMUpPOBaHUEe 00 yYCIIEBAGMOCTH B
bopme «INEeKTPOHHBINA JHEBHUKY, « DJIEKTPOHHBIN KypHAI.

3.2.1. Perucrpamms 3asBurens Ha nHGOpMaMOHHOM noprtane http://www.kuz-obr.ru/ nim Ha
oduuManbHOM caiite YupexJeHus B IMYHOM KabuHeTe yepe3 sorun/mapons uiau CHUJIC.

3.2.2. TlonyueHue pe3yabTara MPeJOCTaBICHUS YCIYrH B peXHME OHJAMH. AKTYalbHOCTb U
JOCTOBEPHOCTh MPEAOCTaBIsIeMON MHPOpPMALIMU 00 yCIEBAEMOCTH y4allerocsi, paCouCaHuu ypOKOB
(3aHATHI) M Jp. 00ecreynBaeTcsi CBOEBPEMEHHBIM BHECEHHUEM CBEJCHUN B AJIEKTPOHHBIN JHEBHHUK
(27EeKTPOHHBIH KYypHAJI) OTBETCTBEHHBIMH PAOOTHUKAMU Y UpExkKICHHS.

3.3. [Ipuem u peructpanust TMCbMEHHBIX 0OpallieHuil OT 3asBUTEN.
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3.3.1. OcHoBaHMeM i  HavyaJia aJMHUHHCTPATUBHOW MPOLEAYPbl MO TpUEMY H
pEerucCTpaIi TOKYMEHTOB OT 3asBUTENs SBJSECTCS JIMYHOE OOpalieHue, NOCTYIIEHHEe MTHCbMEHHOTO
oOpamienus 3asgBHUTENsl IO TIOYTE WM B DJEKTPOHHOM BHJEC B YUpPEXJICHHE [0 BOIPOCY
IIPEAOCTABIICHUS Y CIIYTH.

3.3.2. PaboTHUK YupexaeHHs, OCYIIECTBISIIOIIUN MPUEeM JOKYMEHTOB OT 3asBUTENS MIPU €To
JUYHOM OOpalleHnd, MpUHUMAaeT oOpaiieHue (3ampoc) 3asBUTENS YIS PETHCTPAIMH OOpaICHHS
(3armpoc) B )KypHaje perucTpaiuu B IeHb 0OpaieHus: 3assBUTEIIS.

[Ipn nocrymnenun B VYupexnaeHue oOpauieHus 3asBUTENS IO 3JIEKTPOHHOM mouTe ¢
yKa3aHHEeM ajpeca DJJICKTPOHHOW MNOYTHl M (WJIM) TOYTOBOTO ajpeca NOJb30BaTeNs, pabOTHUK,
OTBETCTBEHHBI 32 TPUEM M OTHPaBKy MOKYMEHTOB IO JJIEKTPOHHOW TI0YTE pacledyarbiBaeT
yKa3aHHOE 0OpalieHne U PETUCTPUPYET B YCTAHOBICHHOM IOPSIIKE.

3.3.3. Kpurepuem npuHSATHS pelIeHus O MpHeMe U PEerruCTpanns MIChbMEHHBIX 00paIleHni OT
3asBUTENS SIBISETCS OTCYTCTBHE NMPHUYWH JUISI OTKa3za B IpHUEMeE JOKyMEHTOB (11.2.7. HACTOSIIETO
Pernamenta).

3.3.4. AaMMHHCTpaTHBHAs MPOLEAypa 3aBEpILIACTCs perucTpanueil NoCTyMBIINX 00paleHuit
OT 3asiBUTEIS.

3.4. B cimyyae ecnu 3asBHUTENb OOpATHIICS C YCTHBIM OOpalleHHWEM O TOJy4eHHH Y CIYTH,
COOTBETCTBYIOIIAasi WH(POpPMANKs TMPEIOCTaBISIETCS YCTHO HE TMo37Hee 15 MHHYT ¢ MOMEHTa
oOpareHus B ciaydae, €clid U3JIOKEHHBIE B YCTHOM oOparieHuu (akThl U 0OCTOSTENHCTBA SBIISIOTCS
OUYEBUHBIMH U HE TPEOYIOT OTIOJTHUTEFHON TIPOBEPKH.

3.4.1. YcTHbIe 00paleHust He peruCTPUPYIOTCS.

3.5. TloaroroBka HEOOXOAMMOM HH(POPMAIIHH.

3.5.1. OcHoBanmeMm /isi Havajga aJMWUHUCTPATUBHOW TIPOLEAYpHI  SIBISIETCS Tepeaada
MUCBMEHHOTO OOpalieHusi 3asBUTEN Ha PACCMOTPEHHE PYKOBOAUTENIO YUpekKIeHHE B JIeHb
pErucTpaIyi.

3.5.2. PykoBoautens YupexIeHus ompeaeseT paboTHHKA YUpPEKIEHUs, OTBETCTBEHHOTO 3a
paccMOTpeHHE 00paIleHHsI U MOTOTOBKY MPOEKTa OTBeTa 3asBuTeNO (1anee — McnomHuTens).

3.5.3. Ucnonnurens:

- obecnieunBaeT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAaCCMOTPEHUE MUCbMEHHOTO
oOparieHus, B ciaydae HEOOXOMMOCTH — € yJacTHEM 3asiBUTEIIS, HAlPaBUBILIETO 0OpaIleHNE;

- TOTOBHUT IMPOEKT OTBETa Ha MUChbMEHHOE oOpallleHHe W He mo3aHee | JHS 10 HCTeYeHHs
CpOKa TpEeNOCTaBleHUS YCIYrd, MOPEICTaBiIsieT Ha MOANUCH PYKOBOJIUTENIO MYHHIIUIAIBHOTO
OrOPKETHOTO 00ITIe00pa30BaTEILHOTO YUPEKICHHS.

3.5.4. Kputepuem TMpUHATHS peIICHUs SBISETCS OTCYTCTBHE MPUYUH OO0 OTKa3e B
npeaoctaBieHuu Y cnyru (11.2.8 Hactosmiero Periamenra).

3.5.5. AaMuHHCTpaTHBHas Mpollelypa 3aBepuiaeTcs MOANHCAHUEM PYKOBOJAUTEIEM
YupexeHus 0TBETa Ha MUCbMEHHOE oOpaliieHne 3assBUTES.

3.5.6. Cpok paccMOTpeHHs MUCbMEHHBIX 3alIPOCOB, a TAKXKE 3allPOCOB, MOCTYMUBIINX B (hopme
AJIEKTPOHHOTO JOKyMEHTa (MO OJIIGKTPOHHOM TMOYTe WM Ha cailT YupexaeHus) He [OJIKEeH
npeBbiaTh 30 KaleHAapHBIX JHEH CO IHSA UX PETUCTPALIUU.

B wuckirouMTenpHBIX COy4asX CpPOK PACCMOTPEHMsI 3ampoca MOXKET ObITh MpOJUIeH
pyKoBoJuTelNeM YupexkaeHus, Ho He Oonee uyem Ha 30 nHel, ¢ yBeqomIieHHWEM 3asiBUTENS O
OPOJIEHUH CpPOKa pacCMOTpeHHs ero oOpamieHus (3ampoca). YBEIOMJICHHE IPOU3BOAUTCS
crioco0amu, 00eCreunBaIOIMMU OTEPaTUBHOCTh MMOJydeHUs 3asBUTENEM YKa3aHHON HH(pOpMaIUH
(renedoHnorpamma, hakc, 3JEKTPOHHAS IOYTA).

3.5.7. Ecnu 3ampoc O MoJlydeHHH YCIYTH CBsI3aH C 00KaloBaHHEM Cy/leOHOTO pelleHHs, B
TeyeHue 7 (ceMM) IHEH co JHA PErucTpalud Takoro 3ampoca OHO BO3BpallaeTcs 3asBUTEINIO,
HampaBUBIIEMY OOpallleHHe, C pa3bsICHEHUEM MopsiaKa 00>KaloBaHMsI JAHHOTO Cy1e OHOTO PElIeHHUs.

3.6. HampaBneHue NUCHBMEHHOTO OTBETa 3asABUTENIO 10 pe3ylbTaTaM pPacCMOTPEHHS
oOpalieHus.

3.6.1. OcHoBanueM [yisi Hayajga aJMUHHCTPATUBHOW MPOLENYpHl SBISETCS PErucTpanus
MUCHbMEHHOTO OTBETa, MOJMHCAHHOTO PYKOBOJIUTENEM YupexaeHUs (IPUCBOECHHE HCXOASIIETO
HOMeEpa).
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3.6.2. PaboTHHK VYupexxaeHus, OCYIIECTBIAIOMUI  PETUCTPALIMIO  UCXOASAIICH
KOPPECIIOHIEHIIMH, PETUCTPUPYET NMUCbMEHHBIM OTBET B JKypHaJle pErucTpaliy B JAE€Hb MOJANUCAHUSL
IIPOEKTA OTBETA PYKOBOJUTEIIEM.
3.6.3. AZIMUHHUCTpPaTHBHOE JCWCTBUE 3aBEpIIACTCs HANpPABICHHEM OTBETa 3asBUTENIO IO
MOYTOBOMY aJIpeCy WJIH afpecy AIEKTPOHHON MOYTHI, YKa3aHHOMY B TUCBMEHHOM OOpaIeHUH.

V. ®opmbl KOHTPOIS 32 HcOJIHEeHHeM Persiamenra

4.1. Tekymuil KOHTPOJb 32 COOJIIOCHHEM U HUCIOJHEHHEM OTBETCTBEHHBIMH PAaOOTHHKAMHU
MIOJIOKEHUI HacTosdlero PernmamenTa, ycraHaBiaMBaroluX TpeOOBaHUS K MPEIOCTABICHUIO YCIYTH
OCYILIECTBJISIETCSI PYKOBOJUTENEM Y UpPEXKIACHUS.

4.2. KoHTpoJib 3a MpeaoCTaBiICHUEM YCIYrH YUpPEexKICHHUEM OCYIICCTBIISIETCS YIPABICHHEM
oOpa3oBaHusl aAMHUHUCTpauuu TI. KemepoBo myTeM MNpOBENEHHS MPOBEPOK COOMIONEHUS U
MCIIOJIHEHUS TI0JIOKEHUI HacTosIero Pernamenra.

4.3. KoHTpOJIb TOJTHOTHI ¥ KAYeCTBA MPEIOCTABIICHUS Y CIIYTH BKJIIOYAET B CEOsI:

- TIPOBEJCHHE TPOBEPOK, BHISBICHUE M MPHUHATHE MEP K YCTPAaHEHHIO W HE JOIYIICHHIO
HapYIIEHUW MpaB MoJyvyaTenen Y Cliyr,

- paccMOTpeHHue, MPHUHITHE PElIeHUH M MOJArOTOBKY OTBETOB Ha OOpalleHHs Hojydarenei
VYenyru, coxepkamux — kaloObl  Ha  pemieHus, JedcTBUS  (Oe3neicTBUS)  PYKOBOIMTENS
(YnOJIHOMOUYEHHOTO JIMIa), OTBETCTBEHHBIX PA0OTHUKOB YUpeKIECHUS.

4.4. Tlo pe3ympTaraM IPOBEJCHHBIX MPOBEPOK, B CIydae BBISBJICHUS HApYIICHUH IpaB
nosyyatesned  YCIyru, OCYIIECTBIISETCS IPHUBJICYEHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannm.

4.5. PaOoTHHMK, OTBETCTBEHHBIH 3a IMpeNOCTaBI€HUE YCIyrd, HECEeT AMCUUIUITMHAPHYIO
OTBETCTBEHHOCTH 3a PEIICHUs U JehcTBUs (Oe3eiicTBIE), TPUHUMAaeMble (OCYIIECTBIISIEMBIC) B X0OJ1€
MPOBEJICHUS aIMUHUCTPATUBHBIX MPOLIEAYpP, YCTAHOBIECHHBIX HacTosAUMM Permamenrom.

V. ocyneOnblii (BHeCYy1eOHBbIN) MOPSAA0K 00KAJTOBAHNSA JeiiCTBUIH
(0e3meiicTBHSI) M pellIeHUd OPraHa, NPeJIoCTABJISIIONIET 0

MYHHUIUNAJBHYIO Y CJIYTy, a TAK 5Ke T0JKHOCTHBIX JIMI

5.1. 3asgBuTeNb BIpaBe 00XKaIOBaTh ACHCTBUS (O€3IEHCTBHUE) U PEIICHUs, IPUHUMAEMbIE B XOJIe
MIPEIOCTABJICHUS Y CIIYTH.

5.2. 3agBurtens BIpaBe oOpaTUThCS C kalo0o0il JIMYHO (YCTHO) WJIM HANpaBUTh MHUCHMEHHOE
3asBJIEHUE WK Kalo0y (nanee - [lucekMenHoe oOpalieHue).

YcrHOe oOpaiieHue J0MYyCKaeTcss B XOJ€ JUYHOro mnpuema. JIMuHBIA mpueM HpOBOAMUTCA B
COOTBETCTBUU C TpaQUKOM JUYHOTO INpUeMa JODKHOCTHOTO JIMI[A, KOTOPOMY aJIpeCOBAaHO
oOpareHue.

5.3. B cnydae ecnu M3JI0KEHHbIE B YCTHOM OOpaiieHUuH (PakTbl U OOCTOATEIHCTBA SIBJISIOTCS
OYEBHUJIHBIMU M HE TpeOyIOT JJOMOJHUTEIHHONW MPOBEPKHU, OTBET Ha oOpalleHue C Ccorjiacus
3aMHTEPECOBAHHOTO JIMIIAa MOKET OBITh JIaH €My YCTHO B XOJ€ JIMYHOTO MpHema. B ocTalbHBIX
Cllydasix, M0 CyHIECTBY MTOCTABJIEHHBIX B OOpAaIllEHUH BOIIPOCOB AAETCS MUCHbMEHHBIN OTBET.

5.4. ITuckmeHHOE OOpaleHue, MOICKUT PETUCTPALIMU U PACCMOTPEHUIO B MOPSAKE U B CPOKH,
ycraHoBJeHHbIe DeepallbHBIM  3aKOHOM  «O  TOpSIKE PpacCMOTpPEeHHs OOpalleHuil TpaxkaaH
Poccuiickoit @enepanumn» ot 2 mast 2006 rona Ne 59-@3.

5.5. Ilpu obpamenun rtpaxnaH c [luceMeHHBIM oOpaleHHeM YyKa3aHHOe oOpaiieHue
paccMatpuBaercs B TeueHue 30 IHel co JHS €ro perucTpaluuu. B HCKIIOUUTENbHBIX CIydasiX, a TAKKe
B CJy4yae HAaINpaBJIEHUs 3alpoca OpPraHaM MECTHOTIO CaMOYIpaBJI€HHUs, OpraHaM TOCYyAapCTBEHHOU
BIIACTH, WHBIM OPTraHH3alUsAM WM JOJDKHOCTHBIM JIUIIAM JUISL TIOJIy4eHUsT HEOOXOTUMBIX IS
paccMOTpeHHs o0paleHus] JOKYMEHTOB i MaTepUaIOB, PyKOBOJIUTENb YUpexkaeHUs (OTBETCTBEHHBIH
paboTHUK), KOTOPOMY HAIPaBJICEHO OOpallleHUe, BIpaBe MPOUIUTH CPOK PACCMOTPEHHSI OOpaIIeHHsI He
6osee ueM Ha 30 gHEH, yBeIOMHB O NMPOJUIEHUH CPOKA €r0 pacCCMOTPEHHSI 3asBUTEIIS.

5.6. 3asBurens B cBoeM [IncbMeHHOM oOpallleHuH B 00s3aTeIbHOM TOPSIIKE YKa3bIBaeT: MO0
HauMEHOBaHHE OpraHa, B KOTOphIM HampaBiseT [luceMeHnHoe oOpamienue, 00 (GaMuIuio, MM,
OTUYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIA U (MJIM) €T0 JIOJDKHOCTh, & TaKKe CBOU (DaMUJIHIO,
UMsI, OTYECTBO, MOYTOBBINA aJpec, M0 KOTOPOMY JIOJDKHBI OBITh HANpaBJICHBI OTBET, YBEIOMJICHHE O
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nepeajpecaiu  oOpalleHus, U3JaraeT CyTh NPEAJIOKEHUS, 3asBICHHUS WM KaJoObl, CTaBUT
JUYHYIO TTOANUCH U JAaTYy.

B noarBepkaeHne CBOMX TOBOJOB 3asBUTENb BIPaBE NPUIOKUTH K [IMcbMEeHHOMY 00palieHuIo
HE00X0IMMBIE JOKYMEHTHI U MaT€pPHaJIbl, THO0 UX KOIUH.

5.7. JomxHOCTHOE JHMLO (PYKOBOAMTENb YUPEKICHHUs), KOTOPOMY HaIpaBlIeHO oOpalieHue,
oOecrieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PACCMOTPEHHE OOpAaIICHHUSI.

[lo pe3ynpraTaM pacCMOTPEHHUS OOpaIIeHUs COOTBETCTBYIOIIMM JOJDKHOCTHBIM JIULIOM
(pykoBoauTENEM YUpEXKICHHS) MPUHAMACTCS PEIICHUE MO CYHIECTBY MOCTABJICHHBIX B OOpaIleHUH
BOIIPOCOB.

5.8. Ecnu B [luchmMeHHOM OOpalieHny He yKa3aHbl (paMuiinst 3asiBUTENS, M TIOYTOBBIN ajpec, 1o
KOTOPOMY JOJKEH OBITh HAalpaBJIeH OTBET, OTBET HAa OOpalieHne He JaeTcsl.

5.9. Ecnu tekct IlucemenHoro oOpaiiieHust He Moj1aeTcs MPOYTeHHUIO, OTBET Ha OOpallieHne He
JaeTcsi, 0 4eM coo0ImaeTcs 3asBUTEINI0, HAlIPaBUBIIEMY OoOpaleHne, eciiy ero (GaMuiIusi ¥ TOYTOBBINA
ajipec Moat0TCs MPOUYTEHUIO.



Ilpunoocenue Ne 1

K Permamenry

NpEeNoCTaBiIeHus yeiuyru «lIpempocrasienue nHpopManun
0 TEeKyIIeH yCIIeBaeMOCTH y4Yallerocs

B MYHUIIUITIAJIbHOM 06p330BaTeIH)HOM YUYpCKACHUU,
BCACHUC NHCBHUKA U XypHaja yCIICBAEMOCTHU»

baok-cxema mocJie10BaTeJIbHOCTH A€MCTBUM
IPH NPeJOCTABJICHHUHU Y CJIYyIH
«IIpexocTtaBiienne HHPOPMALUM O TEKylIeH YCIIeBAeMOCTH y4allerocs B
MYHHMIUIIAJIBHOM 00111€00PAa30BATEIbHOM YYPe:K/IeHUH, BeleHUe THEBHUKA U
JKypHAaJIa ycreBaeMoCTH»

MYHULIUNIAJIbHOE OI01KEeTHOE
o0meoOpa3oBaTenbHOE YupekaeHue «Cpeanss
o0meo0pa3oBaTesibHas IKoJIa Ne 58

) ’ |

i [Ipuem oOparenus ot 3asiBUTEINS, i [Tpuem oOpanienuii ot

i TIOCTYNHBIINE B YCTHOH dopme (10 | 3asiBUTENS, HOCTYNUBIINX B

! TenedoHy, Ha TUIHOM MIPUEME) i [Tucermennoit hopme, 1o

i i DIIEKTPOHHOM IOYTE, Ha

i ! o(UIIHATTEHBIN CAaUT YUpexaeHHU
|

A

Perucrpanus noctynuBmux

[IpenocTarieHue MOJHOTO H »
oOpareHui

OTIEPaTUBHOTO UMHPOPMHUPOBAHUS IO
CYTH TIOCTaBJIEHHBIX BOIIPOCOB,
npeiocTaBieHne HHPOpMaAIUHU O
MoJIyueHUuu UHGOpMaIuU U3 APYrux
HMCTOYHUKOB

IToaroroBka oTBETa HA

1
1
1
1
1
1
1
1
1 A\ 4
1
1
1
~ -~ IIucemennoe 06paIJ_[eHI/Ie

A 4

Hamnpasienue oTBeTa
BasBuTento (1o moyre, Ha
SJICKTPOHHBIN ajipec, Ha
ourmansHOM caiiTe
VYupexaeHus)
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