y4eOHBIX IIaHAX, pa0oYHX NPOrpaMMax y4eGHbIX KypCOB, IPeMeTOB,
AMCUHMILIHH (MOJYJIeH ), rOA0BBIX KaJIeHAAPHbIX Y4eOHbIX rpaduKax»,
OKa3bIBa€MOil MYHHIMNAIbHBIM GI0/IZKETHBIM 0011e00pa3oBaTeIbHbIM
yupe:xkaenueM «Cpeauss o6ueobpasosareibHas mKoja Ne 58»

I. O6mue nonoxenus

1.1. IIpeamer perymupoBanus PernamenTa

Hacrosmmit  Permament — ycTaHaBIMBaeT — MOPSHOK — NpeAOCTaBlIeHHs  YCIyrd
«Ilpenocrasnenne uHpopMamuu 00 0Opa3oBaTeNbHBIX NpPOrpaMMax H Y4eOHBIX IUIaHAX,
pabounx mporpaMmax y4YeOHBIX KypcOB, NPEAMETOB, IMCHMILIMH (MOIyJeif), TOZOBBIX
KaJleHIapHbIX y4eOHbIX rpadgukax» (nanee - PerimaMeHT) u craHaapt e€ npeocTaBieHus.

1.2. Venyra «llpenoctaBnenue uupopManud 06 06pa3oBaTeNbHBIX NPOrpaMMax H
y4eOHBIX IUIaHaX, pabo4MX MporpaMMax y4eGHBIX KypCOB, IIPEAMETOB, JUCHHUILTHE (MOIyeii),
FOJIOBBIX KaJ€HIApHBIX y4eOHbIX rpagukax» MPeNoCTaBIAeTCS MYHUIMNATFHBIM OIOKETHBIM
obmeobpa3oBaTenbHbIM yupeskaeHneM «Cpennsis obmeobpaszosarensHas mkona Ne 58y (nanee
— YupexnaeHue).

1.3. HacTosmuii perigaMeHT OIpefeNseT CPOKH M II0CIEeJ0BATENbHOCTh JACHCTBHIA
pykoBoauTens (YMOJIHOMOYEHHOrO JMIa) YUpeKIeHHs, MOpsaoK, (GOpPMBI KOHTPOJSL
IpeJOCTaBI€HHs yCIyTH, TOpSA0OK M (GOpMBI 00)KaloOBaHHs pelleHHH W JeHCTBHi
(Ge3nelicTBHS) pYKOBOAUTENS (YIOTHOMOYEHHOTO JIHIA) Y UPEKIECHHS.

1.4. TMomygatenamu Yeayru sBistorces rpakzaane Poccwiickoit ®enepanuu, nuna Ges
IPaXAaHCTBA U HHOCTPAHHBIE IPakaHe Ha PaBHBIX OCHOBAHMSX, ECIH HHOE HE IIPEIYCMOTPEHO
3aKOHOM HJIM MEXyHapOAHBIM 10roBopoM Poccuiickoii denepanuu.

1.5. TpeboBanus K NopsiaKy HHGOPMHPOBAHHS O TIPEIOCTABICHUH Y CIIyrd, B TOM YHCIIE:

1.5.1.CBeneHus 0 MecTe HaxOXKICHHS Y UPeICHUS:

Haumenosanue yupeoicoenusn: MmyHuyunaienoe 06100xcemHoe  0bweobpazosamenvrHoe
yupeoscoerue «Cpeonss obweobpazosamenvhas wikona Ne 58»

FOpuouueckuii aopec: Poccus, 650056, 2. Kemeposo, ynuyaBopowunosa, 18 «/»

Daxmuyeckuti adpec: 650056, Poccus, 2. Kemeposo, ynuyaBopowunosa, 18 «/1»

Qaxc: (83842)539752, 514701

Aopec anexkmpornnoil noumel yupesxcoenus:school38.kmr@mail.ru

Aopec ogpuyuanonozo caiima yupecoenus: wxona S8Kemeposo

Konmaxmuvle menegonvr: (83842) 511322, 511565

Peowcum pabomur.: 8.00 — 20.00 (noHedenvHux — namuuya)

8.00 - 16.30 (cy6boma)

Yacel npuema pykoeooumens. noneoeivHux — namuuya ¢ 9.00 oo 17.00

1.5.2. Tlopsmox, ¢opmMa H MecTo pa3MeUIeHHs BbIIEYKa3aHHOH HHGOpPMALMH B
00pa3oBaTeIbHOM Y YpEIKICHUH!

- Ha OUIUATEHOM caliTe YUpeKIeHHs,

- Ha HHPOPMAITHOHHOM TopTaiie http://www.kuz-obr.ru/,

- Ha HH(POPMALMOHHOM mopTaie https://www.ruobr.ru/.




Il. Cranpapr npenocraBiieHust Y CJIyru

2.1. HaumenoBanme VYcayru: «lIpenocraBnenne wuHpopmanuu o0 00pazoBaTEIbHBIX
mporpaMmax M y4eOHBIX IUIaHaxX, pabOuyMX TMporpaMMax y4eOHBIX KypCOB, IIPEIMETOB,
JTUCIUILTAH (MOJYJIeH ), TOAOBBIX KalleHAapHBIX Y4eOHBIX Tpadukax» (gamee — Ycmyra).

2.2. Ycnyra npenocTaBisieTcss Y UpekICHUEM.

2.3. PezynbTaTom mpemocTaBieHus Y CIyrH sIBISIETCS:

- TmpenocTaBieHHE 3asBUTEN0 WHPOpManmuu 00 o00pa3oBaTelbHBIX NpOTpamMMax u
y4eOHBIX IUTaHaX, pabouux Mporpammax padoymx KypcoB, NMPEIMETOB, AUCHUIUIMH (MOIYJEH),
TOJIOBBIX KaJICHIApHBIX Y4eOHbIX rpadukax VYupexaeHus Ha OCHOBAHWUU OOpamieHHA
3asgBHUTENECd — TO TenedoHy, NMPU JIMYHOM IpUeMe, B MUCBMEHHOW (Qopme, a TarKkKe II0
ANIEKTPOHHOW TMOYTe WIM Ha caiTe YupexaeHus, Ha HHYOPMALMOHHBIX MOpTaiax
http://www.kuz-obr.ru/ n https://www.ruobr.ru/;

- OTKa3 B MpeA0CTaBIeHUN 0(UIUAIbHON HHPOPMAILIUH.

2.4. Cpoku mpefocTaBiIeHUs Y CITyTH.

[IpenocTaBnenue ycayru B YUpeXJI€HUU OCYILECTBISETCS €KEIHEBHO B TEUEHHUE BCETO
pabouero BpemeHu (m.1.5.1. Hacrtosimero PermamenTa), 3a HUCKIIOUYEHHEM BBIXOAHBIX U
Mpa3gHUYHBIX THEH.

2.5. IlpenocrtaBienne YcCIOyrm OCYIIECTBISIETCSI B COOTBETCTBUU CO  CIEAYIOIIMMU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMU:

- Koncrutynueit Poccuiickoii denepaunn

- KonBenmueii o mpaBax peOeHKa

- 3akoHoM Poccuiickoit @enepaunu ot 24.07.1998 Ne 124-03 «OO6 OCHOBHBIX rapaHTHSIX
mpaB pedEnka B Poccutickoit deneparmy

- 3akonoM Poccwuiickoit @eneparuu ot 29.12.2012 . Ne 273-®3 «OO6 obpazoBaHWH B
Poccutickoit denepamm»

- 3akoHom Poccuiickoit ®@epeparuu ot 2 mas 2006 roga Ne 59-®@3 «O mnopsake
paccMoTpeHus oOpamieHuit rpaxaad Poccuiickoit deneparum

- @epepansubiM  3akoHOM P® ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»

- [locranoBnenuem IlpaButensctBa Poccuiickoit ®enepamuu ot 16.03.2011 Ne 174 «O6
yrBepkaeHuH [1070KeHs 0 TULIeH3UPOBaHUH 00pa30BaTEIbHOMN ACITEILHOCTI

- Ilpukazom MunoOpa3oBanusi Poccuiickoit ®enepammu ot 23 wuions 2000 .
No 1884 «O06 yrBepxkaeHun IlomoxeHnuss o moyiyueHuH oOmEero ooOpasoBaHuss B Qopme
AKCTEpHATa»

- IIpukazom MunuctepctBa oopa3zoBanus Poccuiickoit @eaepanun ot 9 mapra 2004 rona
Ne 1312 «O06 yrBepxknenuu QenepaabHOT0 0a3MCHOTO Y4eOHOTO IUIaHa M MPUMEPHBIX YUeOHBIX
IUIAaHOB i1 oOpa3oBaTenbHBIX yupexkaeHuil Poccuiickoit ®Dexpeparuy, peamu3yrOIIUX
MPOrpaMMbl 00IIero 06pa3oBaHUS

- Ilpuka3z MunoOpazoBanusi Poccuiickoii @enepannu «O0 yTBep:KIeHHH (eneparbHOTo
roCyIapCTBEHHOTO 00111€00pa30BaTEIbHOTO CTaHIapTa HAyaJlbHOTO 00IIero obOpa3oBaHHs OT
06.10.2009 r. Ne 373

- Ilpukaz MunoOpa3oBanus Poccuiickoit ®enepaunu ot 17.12.2010 r. Ne 1897 «O06
YTBEP)KICHUN (peliepalibHOTO TOCYIAPCTBEHHOTO OOpa30BaTENIbHOIO CTaHAApTa OCHOBHOTO
oOrmiero oOpa3oBaHUs»

- Ilpuxa3 MunoOpazoBanus Poccuiickoit ®denepauuu ot 06.10.2009 r. Ne 413 «O06
YTBEP)KJCHUN M BBEJCHMU B JieiicTBHE (enepalbHOro rocylapCTBEHHOIO 00pa3oBaTeIbHOTO
CTaHJapTa CpeHero oo1ero 0opasoBaHus»

2.6. lna mpenocraBieHusi YCIyrd 3asiBUTENb HampaBiseT (IIPEACTaBISET) CIelylollue
JOKYMEHTHI:

- NHCBbMEHHBIM 3ampoc 3asBUTENs, B TOM YHCIE 3ampoc B (opMe 3IEKTPOHHOTO
JOKyMeHTa.  3ampoc B (opMe 3JIEKTPOHHOTO JIOKYMEHTa MOXeT OBITh HaIlpaBieH II0
AJIEKTPOHHOMU MOYTE WM Ha OUIMATBHBIN callT YupexaeHus;



http://www.kuz-obr.ru/
https://www.ruobr.ru/

- B Cilyyae HEOOXOJIUMOCTH (€CiaH 3TO HEOOXOAMMO 3asBUTEINIO JUIS MOJIYYSHHUS Y CIYTH)
JTOKYMEHTBI 1 MaTepUaJIbl, OITBEPKIAIOIINE JJOBOAbI 3asBUTEIS JTUO0 UX KOMUH, 3aBEPCHHBIC B
YCTaHOBJIEHHOM IOPSJKE.

IIpu mnpenoctaBneHnn YCiIyru B YCTHOH (OpME M TOCPEACTBOM OOpaIIeHUs K
MH(POPMAIMOHHBIM CUCTEMaM JIOKYMEHTHI HE TPEOYIOTCS.

2.7. llepeyeHb OCHOBAaHMW Uil OTKa3za B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEAOCTABIICHUS Y CIIYTH.

2.7.1. B 3amnpoce He yka3aH MOYTOBBIN ajpec, ajpec 3JIEKTPOHHOM MOYTHl WJIM HOMEP
dakca ans HampaBICHUsS OTBETa HA 3ampoc JUOO0 HOMep TenedoHa, MO KOTOPOMY MOXKHO
CBSA3aThCsl C HAIIPABUBILKM 3a1pOC 3asiBUTEIIEM.

2.7.2. TeKCT MUCBMEHHOTO 3ampoca He MOAJAETCsl MPOUYTEHHIO, B TOM 4Hcie (paMuius u
MOYTOBBIN azpec 3assBUTES.

2.8. OCHOBaHUSIMH TSI OTKA3a MPEIOCTABICHUS Y CITYTH SIBIISIFOTCS:

- OTCYTCTBUE J0CTATOYHON MH(OPMALIUU AJISl OCYILIECTBICHUS Y CIYTH;

- ecnM 3ampamuBaeMasi HMH(pOpMalus KacaeTcs TpPeThbUX JUI 0e3 MpeaocTaBiIeHUS
O(UIMAIBHBIX JOKYMEHTOB, YCTaHABIMBAIOIINX IIPABO MPEICTABIATh UX HHTEPECHL;

- B 00OpallleHUu COJIEep)KaTcs HELEH3YpHbIE JINOO OCKOPOUTENbHbIE BBIPAKEHMSI, YTPO3bI
KU3HHU, 30POBbI0 U UMYIIECTBY PAaOOTHUKOB YUpeKJIEHUs, a TaKKe YJICHOB UX CeMbel (Takoe
3asiBJICHHE OCTaeTcsd 0e3 OTBEeTa IO CYLIECTBY IOCTaBJIEHHBIX B HEM BOIIPOCOB, MPHU 3TOM
3asBUTEIIO0 COOOIIAETCS O HEOMYCTUMOCTH 3710YIOTPEOIEHUS TTPaBOM);

- B IlucemenHoM oOpamieHnn 3asBUTENS COJNEPIKUTCS BOMPOC, Ha KOTOPBIH emy
MHOTOKPAaTHO J1aBaJIUCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSA3H C paHee HaIlpaBIsieMbIMU
oOpallleHHsMH, U TIPU 3TOM B 00pallleHNH He IPUBOIATCS HOBBIE I0BO/IbI UJIU OOCTOATENBCTBA;

- OTBET [0 CYIIECTBY MOCTABJICHHOTO B 00pallleHUH BOMIPOCA HE MOKET OBITh MPE/ICTaBICH
0e3 pasriamieHusi CBEACHUM, COCTABISIIOIIMX TOCYJAapCTBEHHYIO WM HMHYIO OXpaHSEMYIO
(dbenepanbHBIM 3aKOHOM TalHYy (3asBUTENIO COOOIIAETCS 0 HEBO3MOYKHOCTH JaTh OTBET B CBSI3U C
HEJOMYyCTUMOCTBIO pa3rilallleHHs yKa3aHHBIX CBEACHUN);

- B XOJ€ JHMYHOTO TMpHeMa TpakJaHUHY MOXKET OBbITh OTKa3aHO B JalibHEHIIEM
paccMOTpeHUH OOpallleHusi, ecliM eMy paHee ObLI JaH OTBET IO CYIIECTBY IOCTaBIIEHHBIX
BOIIPOCOB.

2.9. B COOTBETCTBHMU C JEHUCTBYIOIIMM 3aKOHOJATEILCTBOM YCiyra MpeaoCTaBIseTCs
OecIIaTHoO.

2.10. MakcumanbHbId CpPOK OXHJJAHUS B O4Yepend NpH TMoJade 3ampoca Ipu
MIPEIOCTABJICHUU Y CITYTH:

2.10.1. Perucrpamus IlucemeHHoro oOpaiieHuss TpH TMojade ero 3asBUTEIEM B
VYupexxaeHne oCylecTBIsAeTCs B IPUCYTCTBUM 3asBUTEIIS.

2.10.2. MakcuManpHBIM CPOK OXKHJAAHUS B OYEpedH IMpH IMepeAade OOpalieHUs MMyTeMm
oOpallleHHs K PYKOBOJAUTENIO YupexaeHus (YyrmoJTHOMOUYEHHOMY JIMIly) J0 MOMEHTa Mpuema
oOpallleHus JOJDKEH COCTaBIATh He Ooiiee 15 MUHYT.

2.11. Cpox u nops1I0K perucTpaluu 3anpoca 3asiBUTENS O MPEJOCTABICHUH Y CIIyTHU:

2.11.1. Peructpanus 3ampoca 3asBUTENs O IMPEJOCTaBICHUU YCIYTH OCYIIECTBIISIETCS
OTBETCTBEHHBIM PAOOTHUKOM YUpEKICHHUS.

2.12. VYcraHaBnuBaIOTCS ClEAyIOIIMEe TpeOOBaHUS K IOMEUICHUAM YUpexIeHUs,
YYacCTBYIOILETO B MPEAOCTaBICHUM Y CIIYTH:

2.12.1. Tlomemenue st npuema 3asBuUTeNel 0003HadaeTcss TAONIMYKOM C yKazaHUEM
HOMepa KaOuHera, (paMuiIMii, MMEH, OTYECTB, HAaUMEHOBAaHHH JOJDKHOCTEH OTBETCTBEHHBIX
paOOTHHKOB, YUaCTBYIOLIMX B OKa3aHUU Y CIYTH, PeKUMa PaOOTHI.

2.12.2. lnsa oxupanus npuéMa 3asBUTENSIM OTBOJATCS MECTA, OCHALLEHHBIE CTYJIbSIMHU.

2.12.3. B mecra JuIs OKHJaHUSA IpHUeMa JIOJDKEH ObITh oOecrieueH CBOOOIHBIN JOCTyI
3asBuTeNel B 4achl pabOThl YUpeKACHUS.

2.12.4. PaGouyee MecTO OTBETCTBEHHBIX PAOOTHUKOB, YYaCTBYIOUIUX B MPEAOCTABICHUH
Yenyru, obopynyercst TeneoHOM, (hakcoMm, KOMHUPOBAIBHBIM AamlapaToM, KOMIIBIOTEPOM H



JIpYroll OpITEXHUKOM, IO3BOJISIONIEN CBOEBPEMEHHO U B IIOJIHOM OObEME OPraHU30BaTh
IIPEAOCTABIICHUE Y CIIYTH.

2.13. [loka3zarensiMu JOCTYIHOCTH U KadecTBa Y CIYTH SIBJISIFOTCSL:

- CBOEBPEMEHHOCTb IIPEJOCTaBJIEHUS YCIyrd B COOTBETCTBUM CO CTaHAApPTOM €€
IIPEIOCTABIICHHUS;

- MOJIHOTA, aKTyaJbHOCTh M JOCTOBEPHOCTH MH(OPMALMK O TMOPSIKE IMPEIOCTABICHHUS
Ycmyru, B TOM 4HCIIE B SIEKTPOHHOU (opme;

- 10J11 000CHOBAHHBIX K00 K 00IIEMy KOJIMYECTBY OOCITYKEHHBIX I'paX/IaH M0 JTaHHOMY
BUIY Y CIIYTH.

2.14. KoHcynpTaluu 1o BONpOCaM IPEIOCTaBIEHUS Y CIyTU MPOBOIATCS PYKOBOIUTENSIM
(YIIOJTHOMOYEHHBIM JIMLIOM) YUpexKACHHS 0 CIEAYIOIIUM BOTIPOCAM:

- CPOKH IPEJOCTaBICHUS Y CIYTH;

- TOpAJOK oOXaloBaHUS AeWcTBUI (Oe34eMCTBUS) M PELICHHUH, OCYIIECTBISIEMbIX H
MPUHUMAEMBbIX B X0JI€ IPEOCTaBICHUS Y CIIYTH.

KoHcynbpTanuu mnpenocTaBisIlOTCS B TEUYEHHWE BCErOo CpOKa MPEJOCTaBICHUS Y CIyTru.
KoHcynpTanmu 1o NOpAAKY MPEeAOCTaBICHHUS YCIYTH OCYLIECTBISIOTCS —YUpexXIeHUeM
OecIuIaTHO.

I11. CocTaB, noc/ie0BaTeJIbHOCTH U CPOKH BbITIOJTHEHU S
aIMHUHHCTPATHBHBIX NMPOLEAYP, TPeOOBaHNS K MOPSIAKY UX BHITIOTHEHUS], B
TOM 4YHCJIe 0COOEHHOCTH BBITIOJTHEHUSI AIMUHHCTPATUBHBIX NMPOIEaYP B

3JIEKTPOHHOU (popMme

3.1. OpraHmzamusi TpeNOCTaBICHUsS YCIYyrd BKIIOYaeT B ce0s  cienyronme
aJMUHUCTPATUBHBIE IEUCTBUS:

- mpreM | peructpanus [TucekMeHHbBIX 00paleHnii 3asBUTENCH;

- IPHEeM YCTHBIX OOpaIeHui oT 3assBUTEIS;

- TIOJITOTOBKAa HEOOX0IMMOM MH(MOpMAITUH;

- HampaBJICHHE MMCBMEHHOTO OTBETa M0 pe3ylbTaTaM pPacCMOTpPEHHUsi oOpalleHus
3asBUTEITIO.

3a nosnydyeHueM Yciyru 3asiBUTENb MOKET 0OpaTUThCS CIAEAYIOIIUMHU Crioco0amu:

- TocpencTBOM JUYHOro IIMChMEHHOro WM YCTHOrO OOpalieHHs HEeMOCPEACTBEHHO B
VYupexaenue;

- YCTHOTO 00palleHus ¢ UCIOJIb30BaHUEM CPEACTB TeIePOHHOM CBS3U;

- mocpencTBoM [IncbMeHHOro oOpaleHus Mo noure,

- mocpenctBoM [IrncbMeHHOTO OOpaleHus 1o IEKTPOHHOM MoyYTe,

- mocpenctBoM [IncbMeHHOro oOpaieHus Ha 0UIUAIBHOM caiiTe YupexaeHus,

- Ha nH(OPMALMOHHBIX MmopTaiax http://www.kuz-obr.ru/, https://www.ruobr.ru/.

KpurepueM npunHsATHsS pemieHUus: pyKOBOJIUTEIEM YUpPEXKACHUS SIBISETCS BO3MOYKHOCTh
OKa3zaHus Y CIIyIU.

[TocnenoBarenbHOCTh aJMUHUCTPATUBHBIX pouenyp, BBIIIOJIHSIEMBIX npu
NpeJOCTaBICHUH Y CIIyrd, oKa3aHa Ha 65ok-cxeme B [Ipunoxenun Ne 1 k Pernamenry.

3.2. Ilpuem u peructpauus IIMCbMEHHBIX, MOCTYNUBIIMX [0 3JIEKTPOHHOW MOYTE, Ha
oduuManbHbINA caiT YupexxaeHus, oopaiieHuil oT 3asBUTENS.

3.2.1. OcHoBaHueM i1 Hayajla AaJMHUHUCTPATUBHOM MpOLEAYpbl II0 MpUEMY U
peructpanuu IluceMeHHOTo oOparieHus oT 3asBUTEINS SBJISETCS JINYHOE oOpaleHre 3asBUTes,
noctymieHue [luceMeHHOro obOpaieHust 3asBUTENs MO HOYTE WIM B DJIEKTPOHHOM BHIE (Ha
oUIMANBHBIA CaiiT, IO AIEKTPOHHON MouTe) B YUpeKICHHWE MO BONPOCY MNPEAOCTaBICHUS
uHpopmanuu 00 00pa3oBaTeNbHBIX HPOrpaMMax M Y4eOHBIX IUIaHAX, pabOYMX Mporpammax
y4eOHBIX KYpCOB, MpPEIMETOB, IUCIMIUIMH (MOJYJei), TOJOBBIX KaJeHIAPHBIX Yy4eOHBIX
rpapukax.



http://www.kuz-obr.ru/
https://www.ruobr.ru/

3.2.2. PaboTHUK YupexJeHuUs, OCYIIECTBISIOMNN IPUEM JOKYMEHTOB OT 3asiBUTEINS MIPH
€ro JUYHOM OOpalleHnH, NpPUHUMAET oOpaiieHue (3ampoc) 3asBUTENS I PErHCTpaluu
oOpaieHus (3ampoc) B )KypHaJIe PETUCTPALIMH B JICHb OOpaIieHus 3asiBUTEIIS.

[Ipu mocryrienun B YupexaeHue oOpamieHust 3asBUTEIsI MO IEKTPOHHOW MOYTE C
yKa3aHUEM aJipeca JIEKTPOHHOW MOYTHl M (MJIM) MOYTOBOIO aJpeca IMOJIb30BarTess, pabOTHHUK,
OTBETCTBEHHBII 3a MpPUEM U OTIPABKY JOKYMEHTOB IO 3JEKTPOHHOM IOYTE pacledaTbiBacT
yKa3zaHHOE OoOpallleHUue U PETUCTPUPYET B YCTAHOBIECHHOM IO PSIZIKE.

3.2.3. AnMuHHUCTpaTHBHas NpoLEAypa 3aBEpIIAECTCS PETUCTpaluedl IMOCTYIUBLINX
oOparreHuii oT 3asiBUTEIIS.

3.3. B cayuae ecnu 3asiBUTENb 0OpaTUIICS C YCTHBIM OOpaIliEeHUEM O MOJIyY€HUU Y CIIYTH,
COOTBETCTBYIOIIAss MH(pOpPMalLKs MPEIOCTABIAETCS YCTHO HE MO37Hee 15 MUHYT C MOMEHTa
oOpaleHusi B ciydae, €ClIM HW3JIOKEHHBIE B YCTHOM OOpaiieHuu (PakThl U OOCTOSITEIHCTBA
SIBJISIFOTCSI OYEBUIHBIMU U HE TPEOYIOT JOMOIHUTENBHON POBEPKHU.

3.3.1. YcrHble oOpalieHust He perucTpUpyroTCS.

3.4. [lonroroBka HEOOXOAUMON HH(pOPMALIUU.

3.4.1. OcHoBaHMEeM I Hadajga aIMUHUCTPATUBHOUN MPOLEAYPHl SBIISCTCS Ieperada
[TucemenHnoro oOpaieHusi 3asBUTENS HA PACCMOTPEHUE PYKOBOAMTENIO YUpEXkKJIeHUE B JCHb
pErucTpaIyy.

3.42. PykoBoautenr  YupexnaeHus  ompenenser  pabOTHUKAa  YupexIeHHs,
OTBETCTBEHHOT'O 33 PACCMOTPEHHE 0OpaIleHHs] U MOATOTOBKY IPOEKTa OTBETA 3asiBUTENIO (Jalee
— UcnonanTens).

3.4.3. UcnonHuTeNb:

- o0ecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTPEHHUE
[TuceMenHoro obparieHus, B ciiydae HEOOXOAUMOCTH — C ydacTheM 3asiBUTEJIs, HAIIPABUBILETO
oOparieHue;

- TOTOBUT MPOEKT oTBeTa Ha [lnucbkMeHnHoe oOpalieHrne U He nmo3aHee 1 JTHS 0 UCTEUEeHUS
CpOKa MpeloCTaBJIeHUs Y CIIyTH, IPEICTABIISET Ha MOJIUCH PYKOBOIUTEINO Y UpEKICHHUS.

3.4.4. AAMUHHCTpAaTUBHAs MpOLEIypa 3aBEpIIACTCS MOAMMCAHUEM PYKOBOIUTEIEM
VYupexnenus orBera Ha [lucbMeHHOE oOparenre 3asBUTEIIS.

3.4.5. Cpok paccMOTpeHUs] TUCbMEHHBIX 3alPOCOB, a TaKXKe 3alPOCOB, MOCTYNUBIINX B
(bopMe MEKTPOHHOTO JOKYMEHTA (I10 3JIEKTPOHHOM MOYTE UM HA CAalT YUPEKICHUS) HE TOJDKEH
npeBbiaTh 30 KalleHAApHBIX JHEN CO JIHS UX PETUCTPALIUU.

B uckimouMTenpHBIX claydasX CpPOK pacCMOTPEHHUs 3ampoca MOKET ObIThb MHpPOIJICH
pyKOBOIMTENEM YUpexaceHHus, HO He Oojee yem Ha 30 mHEW, ¢ yBEJOMIICHHEM 3asBUTEIS O
MIPOJUICHUH CpPOKa PAacCMOTpPEHHsI ero oOpamieHus (3ampoca). YBEAOMJICHHE IPOU3BOJIUTCS
cnocobamu, OOECHEYMBAIOIIUMU  ONEPATUBHOCTh TONy4YeHHs]  3asgBUTENEM  YKa3aHHOU
nHpopManuu (TenedoHorpamma, Ghakc, JISKTPOHHAS T0UYTA).

3.4.6. Ecniu 3ampoc o mosydeHHH Y CIyru CBA3aH ¢ 00KaloBaHHEM CyAe0HOT0 peuieHus,
B TeyeHue 7 (CeMH) THEH co HS PETUCTPalliu TaKOro 3alpoca OHO BO3BpalllaeTcsl 3asBUTEINIO,
HampaBUBIIEMY OOpalleHHe, C pa3bsICHEHHEM IMOpsaKa OO0XKaloBaHUS JAaHHOTO CyAeOHOTO
pelIeHHUS.

3.5. HampasiieHue NHUCBMEHHOTO OTBETa 3asBUTENIO II0 pe3yJbTaTaM pPacCMOTPEHMS
oOparieHus.

3.5.1. OcHoBaHueM sl Hayaja aJMUHUCTPATUBHON MPOLETYPHI ABJISETCS pPerucTpanus
MUCHbMEHHOTO OTBETa, MOJANUCAHHOTO PYKOBOJUTEIEM YupexaeHUs (IPUCBOEHUE UCXOJAIIErO
HOMeEpa).

3.5.2. PabGotHuk VYupexAeHus, OCYIIECTBISIOINNA PErHCTPALUI0  UCXOJAIIEeH
KOPPECIIOH/IEHIINN, PETUCTPUPYET MNHCBMEHHBI OTBET B JKypHaJ€ pPETUCTPAlUM B JI€Hb
MOANHMCAHUS IPOEKTA OTBETA PYKOBOAUTEIEM Y UPEKICHHUSL.

3.5.3. AIMUHUCTPAaTUBHOE JAEWCTBHE 3aBEPIIACTCS HANPABICHUEM OTBETA 3asBUTEIIO 110
[IOYTOBOMY aJipecy W/WIM ajpecy »dJIEKTPOHHON TMo4YThl, yka3aHHOMY B IlucbMeHHOM
oOpareHuu.



3.6. 3asBuUTENHP MOXKET TMOJYYUTh YCIOYry 4epe3 HWH(POPMAIMOHHbIE CHCTEMBI
(http://www.kuz-obr.ru/, https://www.ruobr.ru/) myrem perucrparuu JudHOro KabuHeta (depes
norus/mapois uan CHUJIC) unu npu obpameHnu K o(puIuanbsHOMy CailTy, HHPOPMALIMOHHOMY
KHOCKY (TIpY HAJIMYUU TaKOBOTO).

V. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM AJIMUHUCTPATUBHOIO PeriiamenTa

4.1. Texymuii KOHTPOJb 3a COOJIOJEHUEM U HCIOJHEHUEM OTBETCTBEHHBIMHU
pabOTHMKaMU TIOJIOKEHHMH HAcTosero PernmameHTa, YCTaHaBIMBAIONIMX TpeOOBaHUS K
IIPEIOCTABJICHUIO Y CIIYTH OCYIIECTBIIAETCS PYKOBOAMUTEIEM Y UPEKICHHUS.

4.2. KoHTpoJIb 3a TMPEAOCTAaBICHHEM YCIYIH YUYPEKICHHEM OCYIICCTBIIICTCS
yrpaBiieHHeM 00pa3oBaHusl aJMUHUCTpauuu r. KeMepoBo myTemM mpoOBeIEHUS IMPOBEPOK
coOJI0ICHNS U UCIIOJIHEHUS MOJI0XKEeHUH HacTosero PernamenTa.

4.3. KOoHTpOJIb TIOJTHOTHI ¥ KAYeCTBA MIPEIOCTABIICHUs Y CIIYTH BKJIIOYAET B CEOsI:

- TIPOBE/ICHUE MIPOBEPOK, BHISBICHUE U MPUHITHE MEP K YCTPAHEHUIO U HE JOMYIICHHUIO
HApYIIEHUW MpaB NoJydyaTesnen Y ciayru,

- paccMOTpeHHEe, TMPUHATHE pEIIeHud U TOATOTOBKY OTBETOB Ha oOpallieHus
nosyyatesnied  YCiayru, CoJep)Kallux JKanoObl Ha pelieHus, JedcTBus (0e3nedcTBHS)
pykoBouTeNs (YIOJIHOMOYEHHOTO JIUI[A), OTBETCTBEHHBIX PAOOTHUKOB YUpPEKACHHUS.

4.5. Ilo pe3ynbraram NpPOBEIEHHBIX MPOBEPOK, B CIy4yae BBISBICHUS HApYIICHUH NpaB
nostyyatesnied YCIyru, OCyHIECTBIISIETCS IMPHUBJIEYEHHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOJIaTeNbCTBOM Poccuiickoit Denepanum.

4.7. PaGOTHHK, OTBETCTBEHHBI 3a MpPENOCTaBIIEHUE YCIyrd, HECET MUCHUILTUHAPHYIO
OTBETCTBEHHOCTh 3a PEUICHUS U JeHCTBUS (Oe3/ieficTBUE), MPUHUMAaEeMbIe (OCYIIECTBIIIEMbIE) B
XO0JI€ MPOBEACHUS aJMUHUCTPATUBHBIX MPOLIEAYP, YCTAHOBIICHHBIX HACTOSIINUM PeriameHToM.

V. locyneOnblii (BHeCYy1eOHBbIN) MOPSAA0K 00KAJTOBAHNSA JeiiCTBUH
(0e3meiicTBHSI) M pellIeHUd OPraHa, NPeJI0CTABJISIIONIET 0

MYHUIUNAJBHYIO Y CJIYTy, a TAK Ke T0JKHOCTHBIX JIMI

5.1. 3asBuTens BIpaBe 00KaIOBATh NCUCTBUS (OS3EHCTBHE) U PEIICHUS, TPUHIMAEMbIC B
X0JIe MpeoCTaBICHUS Y CIyTrH.

5.2. 3agBuTenp BOpaBe oOOpaTUTbCd C KanoOOW JWYHO (YCTHO) WM HAIpPaBHUTh
[TucemenHoOE 3asBiIeHNE WK XKalloOy (nanee - [TucbeMenHoe oOpaleHue).

YcTHOe oOpallieHre JoMmycKaeTcs B X0e JIUYHOro mprema. JIMYHbIi nprueM mpoBOAUTCS B
COOTBETCTBUU C TpaduKOM JIMYHOTO MpUEMa JOJDKHOCTHOTO JIMIA, KOTOPOMY aJIpecOBAaHO
oOpareHue.

5.3. B cnyyae eciu H310XKEHHbIE B YCTHOM oOpamieHuu (akTbl U O0OCTOSITENbCTBA
SIBJISIOTCSI OYEBUJIHBIMU U HE TPEOYIOT IOMOJHUTENIBbHON MPOBEPKU, OTBET Ha OOpalleHHe ¢
corjacusi 3aMHTEPECOBAHHOTO JIUIA MOXET OBITh JIaH €My YCTHO B XOJ€ JMYHOTO mpuema. B
OCTaJIbHBIX CIIy4YasiX, [0 CYIIECTBY IMOCTaBJICHHBIX B 0OpallleHUH BOMIPOCOB AA€TCS MUCbMEHHBII
OTBeET.

5.4. IlucemeHHOE OOpaleHue, MOUICKUT PETUCTPALIMU U PACCMOTPEHHUIO B TMOPSJIKE U B
CpoKH, ycTaHOBJEeHHbIe @DenepalbHbIM 3akoHOM «O TOpSAKE paccMOTpeHus oOpalieHui
rpaxzaaH Poccuiickoit @enepanumn» ot 2 mast 2006 rozna Ne 59-@3.

5.5. Ilpu oOpamennn rpaxaan ¢ [luceMeHHBIM oOpalleHHEM YKa3aHHOE oOpaleHue
paccMatpuBaercsd B TeueHue 30 qHEl co IHA ero perucrpanuu. B HCKIIIOUUTENbHBIX CayJasx, a
TaKkKe B CIydae HampaBJieHHs] 3alpoca OpraHaM MECTHOTO CaMOYIpaBIEHHUS, OpraHam
rOCy/IapCTBEHHOW BIACTH, WHBIM OPraHU3alMsSM WIH JOJDKHOCTHBIM JIUIAM ISl TIOMYYCHHUS
HEOOXOIUMBIX JUISI PAacCMOTpPEHHUsS OOpalleHHus ITOKYMEHTOB M MAaTepUAOB, PYKOBOAMUTEH
VYupexneHnuss (OTBETCTBEHHBIM pPAOOTHHK), KOTOPOMY HampaBlieHO oOpalleHue, BIIpaBe
IPOUTUTH CPOK paccMOTpeHus: oOpareHus: He 6osee yeM Ha 30 JHEH, yBEIOMHUB O IPOJIJICHUU
CPOKa €ro pacCMOTPEHUs 3asiBUTEIS.


http://www.kuz-obr.ru/
https://www.ruobr.ru/

5.6. 3asButens B cBoeM [lucbMeHHOM oOpaieHuHn B 00s3aTENbHOM TOPSIKE YKa3bIBACT:
1100 HaMMEHOBaHUE OpraHa, B KOTOpbIi HanpasisieT [lucemMennoe oOpamienue, 1mbo hamMumio,
UMS$1, OTYECTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMLA U (WJIHM) €ro JOJDKHOCTD, a TAK)XKE CBOU
(amMunuIo, UMs, OTYECTBO, MOYTOBHIN aJpec, M0 KOTOPOMY JOJDKHBI OBITH HAIllpaBJICHBI OTBET,
yBEIOMIIEHHE O Iepeafpecaly OOpalleHus, U3JaracT CyThb IPEIOKEHUs, 3asBICHUS HIU
KasoObl, CTABUT JIMYHYIO MOAIUCH U JATY.

B monarBepkieHHEe CBOMX JOBOJOB 3asBHTEIb BIIPaBE NPWIOKUTh K [lMCbMEHHOMY
oOpamnieHnio He00X0AMMBbIE JOKYMEHTHI M MaTEPUAIIBL, THOO UX KOTIHH.

5.7. [JomkHOCTHOE JMLIO (PYKOBOJAUTENb YUpEXKJEHUs), KOTOPOMY HAIpaBJIEHO
oOpaieHue, obecrnednBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTPEHUE
oOparlieHusl.

[To pesynpTatam paccMOTpeHHs OOpamieHHsi COOTBETCTBYIOIIUM JOJKHOCTHBIM JIHIIOM
(pykoBoauTeneM YUpEKICHWs) TPUHUMACTCS pEIIeHHWE TI0 CYIIECTBY IOCTABJICHHBIX B
oOpallleHUH BOTIPOCOB.

5.8. Eciu B IlucbmeHHoM oOpallleHHH He yka3aHbl (pamMuius 3asBUTENS, U MOYTOBBII
aJipec, Mo KOTOPOMY JOJDKEH ObITh HAallpaBJIEeH OTBET, OTBET HA OOpaleHNe HE 1aeTCsl.

5.9. Ecmu Ttekcr IlucbMeHHOro oOpaiieHuss He NOJAAeTcs MPOYTEHHIO, OTBET Ha
oOpaillleHre He Jaercs, 0 4yeM cooOmiaerca 3asBUTENI0, HApaBUBLIEMY OOpalleHue, €CiIu ero
(bamMuITUS ¥ TOYTOBBIH apec MOATAI0TCS MTPOUYTEHHIO.
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